	TEMPLATE: Bushfire Safety and Survival Plan:

	
	
	

	
	Business or organisation name
	Insert Business or organisation name

	
	Version number
	Insert version number 

	
	Date of completion
	Insert completion date 

	
	Completed by
	Insert role and name

	
	Approved by
	Insert name

	
	Date approved
	Insert date approved 

	
	Implementation 
	Insert role and name 

	
	Review 
	Insert role and name 

	
	Next review date
	Insert next review date

	
	
	

	
	CONTENTS
	

	1
	Aim / Policy
	Describe your business or organisation’s operating principles for Bushfire Safety and Survival during the Fire Danger Season considering the detailed advice provided by the SA Country Fire Service. 

	2
	Context
	Describe the aspects of the business to which this plan applies. Insert locality map/s, site map/s, service area map/s as appropriate

	
	Name of Business / Organisation: 
	Insert name

	
	Headquarters address: 
	Insert details

	
	Address /es of worksite/s and facilities covered by this plan: 
	Insert details

	
	Details and location/s of personnel, volunteers and clients covered by this plan
	Insert details

	
	Details and location/s of activities and services covered by this plan
	Insert details

	3
	Regulations, Permits & Codes
	Identify bushfire and safety legislation, regulations, permits and codes relevant to your operations. Use the links provided to find out the relevant details for each site / facility / activity

	
	Relevant Legislation and Regulations
	Identify relevant legislation, regulations and Australian Standards for reference purposes including: 
Fire and Emergency Services Act 2005, 
FES Fire and Emergency Services (Review) Amendment Bill 2009
The Ministers Code-Undertaking Development in Bushfire Protection Areas (December 2009)
Australian Standard AS3959-2009; Construction of buildings in bushfire prone areas

	
	Fire Ban District /s
	Insert name /s of the Fire Ban Districts where you are operating. 

	
	Dates:
	Insert date /s of the Fire Danger Season for each Fire Ban Districts in which you are operating. 
From                                          To:

	
	Permits
	Identify if any of your operations require a permit during the Fire Danger Season

	
	Ninth Schedule Permits
	Where applicable: insert details of 9th Schedule permits for fires or activities on days during the Fire Danger Season that are not Total Fire Ban Days

	
	Tenth Schedule Permits
	Where applicable: insert details of 10th Schedule permits for fires or activities on Total Fire Ban Days

	
	SA CFS Bushfire Safer Places
	Utilise the Bushfire Safer Places maps and resources on the CFS website to identify whether your worksites, facilities, services and activities operate in a 
* Bushfire Safer Settlement
* Bushfire Safer Precinct
* Urban Bushfire Risk zone

	4
	Risk Assessment
	Identify the risk of bushfire to your operations considering the interactions of your locality, your business, your staff, volunteers, clients, contractors and partners with the threat of bushfire. 
If you do not currently use a Risk Management System, you may find it beneficial to use the Bushfire Risk Assessment template. 

	
	Bushfire Risk Register
	Describe the risk of bushfire to your business or organisation here.

	
	Bushfire Risk Treatments
	Describe how you are going mitigate the bushfire risks identified. Include how, when and who is responsible for actions.

	
	Contingency Planning
	Include a Plan A & a  Plan B
Always identify a backup/reserve for any role or action

	
	
	

	5
	Bushfire Safety 
	Insert your bushfire safety procedures here.
Use the sections in the Bushfire Safety and Survival Guide to prompt you to address relevant issues and develop procedures. Ensure that all procedures include the component below:

	
	Activation
	When does the procedure start?

	
	Control and Coordination
	What role / who is responsible for activating a procedure?
What role / who is responsible for monitoring action?
What role / who is responsible for communicating action?
What role / who is responsible for coordination and supervision?

	
	Procedure
	Describe actions in a precise and clear manner

	
	Deactivation
	What role / who is responsible for de-activating a procedure?
What role / who is responsible for communicating deactivation?

	6
	Implementation 
	Insert details of implementation of your plan here

	
	Communications
	Insert details of how you will communicate your policy, plan and procedures here.
Make sure you address all the different possibilities including:
* during the bushfire season, 
* on high fire danger days, 
* in the event of a bushfire warning message and 
* in the event of a bushfire without warning

	
	Training
	Insert  details and records of your training program here

	
	Monitoring
	Insert details of your monitoring actions here. See tab below for a simple monitoring template.

	7
	Practice & Review
	Insert details of your practice here. Remember a plan is not a plan until it is practised. 
Bushfire drills, real time and desk top exercises are a practical demonstration of what is realistic about your plan. There's nothing like a practise to show you where you need to improve your preparations.
Identify a schedule for monitoring, evaluation and review of your plan.


	
	QUICK CHECKLIST
	Have you addressed the following in your plans
    and procedures?

	
	BUSINESS
	

	
	Policy/procedures
	

	
	Roles and Responsibiloities
	

	
	Command and control
	

	
	Records/documentaion
	

	
	Staff arrangements
	

	
	Business continuity
	

	
	Procedures
	

	
	Monitoring
	

	
	Communications
	

	
	Training
	

	
	Practice
	

	
	
	

	
	PEOPLE
	

	
	Communcation
	

	
	Training
	

	
	Equipment
	

	
	Survival kits
	

	
	Emotional and physical preparation
	

	
	Staff arrangements
	

	
	
	

	
	WORKSITE 
	

	
	Site preparedness
	

	
	Buildings and Facilities
	

	
	Refuge area
	

	
	Ember Proofing
	

	
	Vehicles and Machinery
	

	
	Plant and equipment
	

	
	Access
	

	
	Native Vegetation Management
	

	
	Landscaping
	

	
	Bushfire protection systems
	

	
	Water Storage
	

	
	Fire fighting equipment
	

	
	Shelter in place
	

	
	Maintenance
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